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to Change a Percent to a Decimal 

1. If the percent has a fractional part, convert 

the fraction to its decimal equivalent. 

2. Remove the percent symbol. 

3. Move the decimal point two places to the 

left (insert zeros if needed). 
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to Change a Fraction or a Decimal to a Percent 

1. If the number is a fraction, or a mixed number, 

convert it to its decimal equivalent. 

2. Move the decimal point two places to the right 

(insert zeros if needed). 

3. Write a percent symbol at the right end of the 

new number. 
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Figure 5.1 Finding Base, Rate, and Percentage 
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Figure 5.2 Finding Base, Rate, and Percentage 
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to Compute the Amount and Rate (Increase or 

Decrease) of Change 

1. Calculate the amount (P) of increase or 

decrease. (P = Current – Base) 

2. Calculate the rate (R) of change 

(increase or decrease): R = P ÷ B 
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to Allocate an Overhead Expense Based on Total 

Floor Space (or Some Other Measurement) 

1. Find the total square feet of floor space. 

2. Divide the floor space of each department 

by total floor space, then change the 

quotients to percents. 

3. Multiply each percent (in fractional or 

decimal form) by the total rent (or other 

overhead value). 
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The total rent is $15,000.Using the floor space of each department as shown 

below, determine the amount of rent to allocate to each department of Cotton’s. 
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Chapter Terms for Review 

allocate percent  

amount of decrease  Percentage (P)  

amount of increase  Rate (R)  

Base (B)  rate of decrease 

overhead costs 
 

rate of increase  
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Assignment 5.1: Base, Rate, and Percentage 

A Change the percents to decimals. Change the nonpercents to percents. 
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Assignment 5.1: Base, Rate, and Percentage 

B In the following problems, find each Percentage amount. 
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Assignment 5.1: Base, Rate, and Percentage 

C In each of the following problems, find the Percentage amount, the Rate, or the Base 

amount. Write rates as percents. Round dollars to the nearest cent. 
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Assignment 5.1: Base, Rate, and Percentage 

C 
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Assignment 5.2: Rate of Increase and Rate of Decrease 

A Calculate the missing values. 
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Assignment 5.2: Rate of Increase and Rate of Decrease 

A Calculate the missing values. (cont’d)  



5–21 © 2015 South-Western, a part of Cengage Learning 

Assignment 5.2: Rate of Increase and Rate of Decrease 

B The following table shows the volumes of various items sold by Clyde’s Auto Parts during 

the past two years. Compute the amount of change and the rate of change between this 

year and last year. Compute the rates to the nearest tenth of a percent. If the amount and 

rate are increases, write a + in front of them; if they are decreases, enclose them in 

parentheses (). 
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Assignment 5.2: Rate of Increase and Rate of Decrease 

C During May and June, Kalman’s Paint Store had sales in the amounts shown in the 

following table. Compute the amount of change and the rate of change between May and 

June. Compute the rates of change to the nearest tenth of a percent. If the amount and 

rate are increases, write a + in front of them; if they are decreases, enclose them in 

parentheses (). 
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Assignment 5.3: Business Applications 

A Solve the following problems. Round dollar amounts to the nearest cent. Round other 

amounts to the nearest tenth. Write rates as percents to the nearest tenth of a percent. 
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Assignment 5.3: Business Applications 

A Solve the following problems. Round dollar amounts to the nearest cent. Round other 

amounts to the nearest tenth. Write rates as percents to the nearest tenth of a percent. 
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Assignment 5.3: Business Applications 

B Solve the following problems. Round dollar amounts to the nearest cent. Round other 

amounts to the nearest tenth. Write rates as percents to the nearest tenth of a percent. 
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Assignment 5.3: Business Applications 

B (cont’d) 
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Assignment 5.4: Allocation of Overhead 

A Complete the square feet, percent, and distribution columns below. Round percents to the 

nearest whole number. 
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Assignment 5.4: Allocation of Overhead 

B Complete the percent and distribution columns in the following table. Before computing 

the distribution, round each percent to the nearest whole number. 
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Assignment 5.4: Allocation of Overhead 

C The following situations provide practice in allocating monthly overhead expenses at a 

central office.  From the information given in the following table, complete the allocations 

indicated in problems 3 through 6.  Remember: Answers for each problem should sum to 

the total monthly overhead expense. 
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Assignment 5.4: Allocation of Overhead 

C 


